Amazon Orders for School

Login to your Amazon Account

Look for Account & Lists

Hello,
~ Account & Lists

Choose Create a List
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= View, modify, and share your
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Name the list -
e Your name Date Subject
e Ex. Jane Smith April 18 for
22-23 supplies

Click Create List button

Create a new list X

List name

l Your Name Date subject

Use lists to save items for later. All lists are private unless
you share them with others.

Learn more ~

Cancel Create List
Find the items you want on the list.
For each item:
e Look for Add to List (right side -
Add to List v

might need to scroll down)

e Click the Arrow

e Choose the list you want this item
on
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Have one to sell?
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When ready to send to Admin Assistant
e Gotoyour Lists
e Look for the list you want - on the
left
e Click the list
e Look for/click on Send List to
others

o Send list to others = =

Choose View And Edit

VIEW AND EDIT

Invited people can add or rem

Then Click on Copy Link.

Go to your email and create an email to
Admin Assistant.

e Tell her the name of the list

e Paste the link in the email
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